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When you are sick, 
who do you have to 
tell about it? How 
do you tell them?



Read Diana’s emails. 
What is wrong with her?







3 PLAN YOUR WRITING

Imagine you need to take a sick day. Who will you email and what 
will you tell them?
Complete the chart with your information.



3 PLAN YOUR WRITING

Imagine you need to take a sick day. Who will you email and what 
will you tell them? Look at the model and type your sentences in the 
public chat. 



3 PLAN YOUR WRITING

Imagine you need to take a sick day. Who will you email and what 
will you tell them? Look at the model and type your sentences in the 
public chat. 



Talk about who you 
will email and what 
you will tell each 
person.




